[image: image1.wmf][image: image2.emf] 




[image: image3.emf] 


[image: image4.emf] 


1 - Personal Details

(All information will be kept in the strictest of confidence)
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If the

2 – Education

	Higher Education and Professional Qualifications



	Name & Address of College, University, Institute, etc
	      Dates

From        To
	Qualifications Obtained/Level of Membership
	Grade
	Year Taken

	
	
	
	
	

	Post 16 Education (School, Further Education)



	Name & Address of School of College
	      Dates

From        To
	Qualifications Obtained
	Grade
	Year Taken

	
	
	
	
	

	Education (School)



	Name & Address of School
	      Dates

From        To
	Qualifications Obtained
	Grade
	Year Taken

	
	
	
	
	

	Training



	Please list any training courses you have attended which are relevant to the post for which you are applying:





3 – Current or Last Employer

	Position Held:



	Full or Part Time:


	Salary:

	Name & Address of Employer:



	Date of Job Commencement:


	Date of Employment to :



	Reason for Leaving



	Main Duties, responsibilities and experience relevant to the Job Description and Person Specification




4 – Previous Employment Experience

(Most recent first)

	Name & Address of Employer 
	Title of Post
	Experience/Role/Duties
	Full or Part Time
	     Dates

From     To
	Salary

	
	
	
	
	
	
	


5 – Supplementary Information


6 – General Information


7 – Referees



8 – What to do now
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Application for post of:	Delivery Driver   (seasonal post)





Closing date:     26 March 2021








Please read the following before completing this form:





All the information in this application form will be treated with the strictest of confidence.  All parts of the form require completion.  This should be done neatly and accurately in black ink or typewritten.  If hand written, please ensure that your writing is legible.  You may attach extra sheets where necessary, but please put your name and the relevant section number at the top of each extra sheet.











Section 1 - Personal Details





The aim of this section is to collect basic information such as your name and address. 





Section 2 - Education





The aim of this section is to collect details of your formal qualifications and training. Please state the subjects associated with your qualifications in the three sections outlined, i.e. Higher education and Professional Qualifications, Post 16 and Education up to 16.





Section 3 - Current or Last Employer





The aim of this section is to collect some general information about your most recent employment and some details regarding main duties, responsibilities and experience gained, relevant to the Person Specification.  Please also indicate any time spent in voluntary work, raising children or any other experience you think would be valuable.





Section 4 - Previous Employment Experience





The aim of this section is to provide you with an opportunity to include any experience gained, relevant to the Person Specification, in previous employment or on a voluntary basis. When completing this section it is important that you offer a continuous record, again including times when, for example, you were in voluntary work, raising children etc, to allow a full account of your experience. Please list in reverse chronological order and give precise dates.





Section 5 - Supplementary Information





This section is an opportunity for you to offer any additional information that you think might be useful for us to consider your suitability for the post.





Section 6 - General Information





This section should cover any areas not included in the previous sections. Please do add other relevant information you think necessary.  In this section you are asked to supply two referees who will be approached by the Trustees should you be shortlisted for interview.  Suitable referees are people who have had direct recent experience of your work and who are in a responsible position.





Equal Opportunities





The company has an Equal Opportunities Policy – copy enclosed with the application pack.








First Name(s):





Title:








Surname:





Address:








									         Post Code:





Telephone No: (Work)





Telephone No: (Home)











National Insurance No:








Email Address:





Criminal Convictions:


Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act, 1974 (Exceptions) Order 1975.  Applicants are, therefore, not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and, in the event of employment, any failure to disclose such convictions could result in dismissal or disciplinary action by the company.  Any information given will be completely confidential and will be considered only in relation to an application for positions to which the Order applies.





Please complete the following section.





Have you ever been convicted of a criminal offence?	 		 Yes			No





If the answer is yes, please state nature of offence and the date and place of conviction.





…………………………………………………………………………………………………………………………………………





…………………………………………………………………………………………………………………………………………








Are any criminal proceedings currently being brought against you? 	  Yes			 No





If the answer is yes, please give details …………………………………………………………………………………………





………………………………………………………………………………………………………………………………………..





Applicants should note that the company will carry out a formal risk analysis of employment of ex-offenders as part of the recruitment process.





I have read and understand the above requirements and understand that any offer of appointment will be conditional upon a satisfactory Disclosure Check with the Criminal Records Bureau.








Signed ……………………………………………….	








Name (Block Capitals) ……………………………………………………………		Date ..…../…..../…....











The appointed person may be required to produce certificates, diplomas etc referred to in the application





(Give briefly any additional information which you may consider useful in enabling a judgement to be formed of your suitability for the post).











Are you related to any employee or Trustee of the company? (please tick box)	� Yes		� No





If Yes, please state their name:





Position Held:						(NB: Canvassing or failure to disclose will disqualify)





If appointed, when will you be able to commence duties? 





Do you hold a current driving licence? 





Do you have the right to work in the UK?: 		(please tick box)	� Yes		�	No


We will require proof of this right before an offer of employment can be confirmed – eg. Passport and/or any other appropriate document required to


confirm your right to work in the UK as required by the Asylum and Immigration Act 1996














Please nominate 2 referees.   If in employment, one referee should normally be your present employer.








Referee 1:		Name:





			Position:





Address:








Email Address:











		


			





Referee 2: 		Name:





			Position:





Address:








Email Address:








		


			





Please ensure you have answered all the questions.





In accordance with the Data Protection Act 1998, I agree to Mires Beck Nursery processing personal data contained in this form or other data which the company may obtain from me or other people in connection with this application or in connection with my health and safety whilst on the premises or for any other legitimate reason.





The information provided for this application is correct to the best of my knowledge and belief








Signature:							Date:





NB: The company reserves the right to verify claims made in this application





This application should be marked Private and Confidential and sent to:-





HR Assistant,


Mires Beck Nursery,


Low Mill Lane,


North Cave,


BROUGH


HU15 2NR





Deliberate fraud or deception in connection with this application for employment may amount to a criminal offence.


Any employee who is found to have provided false or misleading information will be summarily dismissed.
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