
[image: image1.png]



The importance of the 14-acre green space at Mires Beck cannot be understated at this time of focus for people’s health and wellness within the natural environment. In line with this focus, Mires Beck seeks to develop its green space with an aim of improving wider community access to the site, to receive the benefits of our conservation area and gardens, for pleasure, managing health and giving access for educational and recreational purposes. The results will hopefully encourage community volunteering within our grounds and garden teams. 
The Estates Supervisor role leads the only support service team for the charity’s operations across its 14-acre site in North Cave, and when necessary, to help undertake maintenance tasks at the charity second tree operation near Pocklington. The role has responsibility for health and safety of the functions being carried out daily. The person needed must have a horticultural and landscaping background and experience of working with adults with learning disabilities. The successful candidate needs an eye for detail and can work to deadlines. 
The role is responsible in the first instance to the Site Manager and supervises the Estate and Gardening Team personnel. 
      The specific duties of the Supervisor are:

To devise the management plan with the Site Manager and Gardening Team Leader. To supervise and instruct support staff and service users in a range of estate management and landscaping activities within the commercial nursery, gardens, conservation area, woodland and vegetable growing areas. To engage the team in general horticultural and arboricultural work and related activities at the nursery, ensuring risk assessments and safe standards of work are central to supervising the general tasks. These include but are not exhausted to:
1. Developing and maintaining garden areas around the site for public access
2. Maintaining standards of facilities for vegetable growing and access to the area
3. Developing green areas for commercial activities
4. Creating and maintaining paths through the nursery and woodland
5. Maintaining access and quality of natural pond site
6. Routine operations such as cutting grass and hedge trimming
7. Pruning trees, lopping branches 
8. Maintaining hedges
9. Planting trees on the fields
10. Maintaining rabbit proof fencing and access gates
11. Assist in creation of nursery operational areas and maintenance of those areas
12. Maintaining access approach lane and car park when necessary
13. Maintaining equipment inventory
14. Maintenance and safe driving of tractor/mower
15. Manage internal/external repairs and maintenance schedule for all equipment informing Site Manager of schedules for these.
To undertake additional duties and responsibilities, to ensure the smooth running of the nursery. To include:
1. Inspect sites regularly to identify problems and necessary maintenance
2. To drive a tractor and tow a trailer around site, to aid with moving logs, brash etc. and transporting gravel and other materials as necessary using the front loader bucket, as well as emptying the compost area on a regular basis.
3. Assist in the management of water supply to the irrigation system
4. Assist in the annual inspections of septic systems 
5. Maintaining and renewing the perimeter rabbit-proof fence
6. Managing the recycling of cardboard and plastic
7. Maintaining the supply of sawn wood, for our log burning stoves
8. Clearing snow from the block-paved paths and gritting
9. Assisting with unloading and stacking bags of compost
10. Assist tree nursery with creation of root trainer stock during winter months
People 
· To always ensure the well-being of all service users at the nursery. 

· To encourage and enable service users to develop skills and pride in what they can achieve.
· To assist with the personal care of service users if the need arises.

· Coordinate daily activities with the Support worker and Gardening Team personnel.
· To supervise volunteers within the team.
· To carry out service user reviews and ensure that personal profiles are kept up to date.

· To participate in the review process for self and to carry out reviews for staff and volunteers in work area.
· To participate in meetings as requested, ensuring that appropriate information is passed to staff and volunteers in work area.
· To undertake appropriate, and mutually agreed, courses of training.
· Prepare weekly maintenance schedules and allocate work as per forecasted workloads.
· Comply with all health and safety regulations and practices on site.
Equipment

· Knowledge of using tolls and equipment a lawn mower, hedge trimmer, log splitter, saws, and others. 
· To use the compact tractor to cut grass on large areas as necessary
· Conduct preventative maintenance and checks 
· Oversee all repairs and ensure that work is completed on time.

· Maintain inventory and equipment and ensure proper storage.

· Conduct follow-ups on all maintenance and repair work.
· Solid understanding of health and safety regulations and practices to ensure proper health and safety procedures are carried out.

· Computer literate with capability in email, MS word to check and update risk assessments and SSOW etc
This Job Description will be reviewed and developed on a regular basis, at least annually, to reflect the on-going development of the organisation.
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