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The Cleaner (Covid) is responsible in the first instance to the Support Services Manager.  Your specific duties include:

· Wipe commonly used surfaces to reduce the risk of coronavirus transmission.
· Ensure a clean environment by disinfecting; vacuum cleaning; mopping; dusting; cleaning mirrors, sinks and toilets; washing of tiled surfaces and paintwork and walls; emptying and cleaning bins.
· Replenish paper towels, toilet tissue and hand soap dispensers.

· Monitor janitorial supplies and inform admin staff when they are running low.
· Comply with all statutory regulations and ensure that COSHH and Health and Safety regulations and guidelines are fully complied with.  Maintain social distancing and ensure that appropriate PPE is worn at all times.
· Mix and dispose of all cleaning solutions appropriately.

· Notify a member of the management team of any repairs required.
· Ad hoc cleaning as requested by the Support Services Manager, eg cleaning windows (inside only).
· Attend training courses and meetings as requested by the Support Services Manager or any other member of the Management Team.
Working hours are Monday to Thursday 1.00 pm to 4.30 pm

Friday 1.00 pm to 4.00 pm
This Job Description will be reviewed and developed on a regular basis, at least 

annually, to reflect the on-going development of the organisation.
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Date Reviewed:  January 2021
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